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CIRCULAR

g adherence with the
s are not complying
Jate to office.

.2023 and 0_8.08.2023 regadin

bserved that still some official

Reference is invited to Circulars dated 15.03
some officials are habitually coming

official timings and punctuality. However, it is 0

with the aforesaid circulars. Itis also noticed that
o ensure attendance in the office

hereby again directed t
r the arrival/departure of their

2. In this regard, all Officers/officials are
| Heads shall monito

at 08:30 AM to 05:30 PM. All sectiona
subordinates and instruct them accordingly.
3. Late attendance and/or early departure shall be dealt with strict action and leave kind due
shall be debited for the same. Disciplinary action in accordance with the extant rules shall also be

taken against habitual late comers.
4. This issues with the approval of the Competent Authority for strict compliance. /K\_/

I ot aq/la 23
(ROHIT SHRIVASTAVA)
Administrative Officer
For DIRECTOR

Distribution :
1. All Officers (SAE (K)/AE (C)/AE (P)/AE (V)Farm Supdt/AO/IJTO/OS)

2. All Sections (Admn/Trg/T esting/Farm/Engg stores/Estate)
3. Hindi section — For rendering in Hindi version.
4. PA to Director for kind information of Director
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